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Presenter Notes 
How to complete this course 
Course participants should work their way across the tabs at the top of each page. 

Within each tab there are one or more activities to complete. An activity booklet is provided for this 
purpose. Whilst individual activities are included as interactive PDF files in each section of the course, 
participants may prefer to download one activity booklet containing all the activities in PDF or 
Microsoft Word formats. You may prefer to print copies of activities for use during delivery. 

The course deliverable is a draft action plan for implementation of the English K-10 syllabus. It must 
be completed by participants and submitted to their supervisor for accreditation. More information 
about the course deliverable is available in the Plan tab.  

Note that this course can be completed by an individual, but a more collaborative approach to 
curriculum planning can be facilitated if it is completed by a team. The draft action plan can be 
completed with contributions from all members of the team then submitted to the course supervisor 
for accreditation of any of the team members.  

On completion of the course, participants must also ensure that they follow the procedures listed 
under the Wrap up tab. 

Preparation required  
Before you present the course, please ensure that the course supervisor has scheduled Your school 
and the English K–10 syllabus on MyPL@Edu. Include the developer of the course as the Manage 
Event Support Person when scheduling the event. 

For information on scheduling an event, see the tutorials on the Professional Learning and Leadership 
Development website. 

Set aside some time to familiarise yourself with the content contained in each tab.  

Ask participants to bring the downloadable PDF version of the new syllabus to the course. It will also 
be helpful to have access to print copies of the syllabus. See the Organisation heading in the Syllabus 
tab for more details. 

The video can be viewed in full screen mode by clicking on the full screen icon.  

Captions can be turned on or off on the videos by clicking on the closed captions icon.  

 

  

https://www.det.nsw.edu.au/proflearn/areas/plp/mypl/princdeliver.html
https://www.det.nsw.edu.au/proflearn/areas/plp/mypl/princdeliver.html
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Tips for presentation 
This course is best presented and viewed directly on screen in order to utilise its technological 
features and avoid printing. 

Participants will need laptops or tablets to explore the online and downloadable PDF versions of the 
new syllabus. DEC laptops will provide access to the commenting tools in Adobe Acrobat Pro which 
will be used in one of the activities in the Audit tab. If Adobe Acrobat Pro is unavailable, participants 
can highlight but not annotate the downloadable DOC version of the syllabus; or they can highlight 
and annotate a hard copy of the syllabus. 

While participants can view the course on their own devices, the pace of presentation can be better 
controlled if the presenter delivers the course on an interactive whiteboard. 

Discussion and collaboration between participants will greatly enrich the experience of this course. 

Notes 
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Course overview 
Tab: Overview 
Indicative time: 10 minutes 

What is this tab about? 

This tab provides an introduction to the course. 

In particular, information in this tab: 

• explains briefly how the course fits into the suite of professional learning courses developed 
by the Department to support teachers implementing new syllabuses 

• identifies the audience for the course 
• identifies the purpose of the course 
• summarises the course requirements 
• identifies the standards addressed through the course. 

Delivery 

1. Watch the video of Prudence Greene and Catherine Thomson providing an introduction to 
the course. 

2. Ensure participants have a clear sense of the scope and purpose of the course. 
3. Ensure participants understand how they can be accredited for the course.  

Notes 
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Tab: Syllabus 
Indicative time: 100 minutes 

What is this tab about? 

This tab provides participants with an opportunity to 
look more closely at the new English K-10 syllabus. 

In particular, participants will: 

• reflect on their concept of subject English 
• take a ‘tour’ through the new English syllabus 
• explore the content of the syllabus in more detail 
• explore the continuum of learning in the syllabus 
• consider some broader implications of the new syllabus 
• revisit their concepts of English in the light of their learning. 

Delivery 

Provide time for participants to complete the activities in each of the tabs on this page. Participants 
may prefer to work in pairs for these activities. 

1. Answer the questions about the concept of English. Participants must not share their answers 
as they will refer back to them in the activity on the Revisit tab. 

2. Access the link to the three versions of the syllabus. Participants should be encouraged to 
use the online version, but will also need to access the PDF version in order to complete the 
activity in the Audit tab. The hard copy of the syllabus was sent to schools in Term 4 2012, in 
limited numbers in either K–6 or 7–10 format. Extra copies can be ordered through the eBOS 
Shop Online (https://bosho.boardofstudies.nsw.edu.au/links/shoponline.html). The print 
versions of the syllabus also provide double page view of the Table of objectives on pages 
16–17 which clearly shows the links between outcomes across the stages.  

3. Complete the overview, organisation and exploring the content tasks and record details in 
the activity booklet. For larger groups, outcomes from a particular stage could be divided 
amongst individuals or pairs who would then report back to the larger group to make these 
tasks more manageable. 

4. Complete the activity in the Continuum of learning tab. In larger groups, the outcomes could 
again be divided up so that all outcomes within a stage are covered, then individuals or pairs 
report back to the larger group. 

5. Complete the activity on the Implications and Revisit tabs. 
6. Allow time for reflection or discussion as appropriate. 

  

https://bosho.boardofstudies.nsw.edu.au/links/shoponline.html


    

© State of New South Wales, Department of Education and Communities, 2012 Page 6 
   

 

Tab: Audit 
Indicative time: 120 minutes 

What is this tab about?  

This tab provides participants with an opportunity 
to evaluate:  

• their knowledge and skills, individually and 
as a team 

• their scope and sequence and teaching 
programs or units of work in relation to the 
new English K–10 syllabus. 

In particular, participants will: 

• identify new or unfamiliar aspects of the new syllabus 
• complete a self audit to evaluate personal strengths and gaps in relation to the new syllabus 
• collate self audits completed by individuals in the team to develop a profile of the team’s 

strengths and gaps in relation to the new syllabus 
• evaluate the scope and sequence for a particular stage 
• evaluate the teaching programs or units of work for a particular stage 
• map the work that needs to be completed to ensure teaching programs or units of work 

address the requirements and realise the opportunities presented by the new syllabus. 

Delivery 

Provide time for participants to complete the activities in each of the tabs on this page. Participants 
may prefer to work in pairs for these activities. 

1. Before commencing the Syllabus audit activity, ensure participants: 
a. have downloaded the PDF version of the syllabus from 

http://syllabus.bos.nsw.edu.au/download/  
b. have access to Adobe Acrobat Pro and that they are familiar with the commenting 

tools that allow for highlighting and annotating PDF files. Direct participants to the 
learning resource Tools4U: Adobe Acrobat Pro 
(http://lrrpublic.cli.det.nsw.edu.au/lrrSecure/Sites/LRRView/9222/) for instructions. 

2. To make the Syllabus audit activity more manageable, participants choose one stage only. In 
larger groups, the task of investigating what is new or unfamiliar in a particular stage could 
be divided up amongst individuals or pairs so that all aspects of the stage are covered. These 
individuals or pairs would then report back to the larger group. 

3. Participants use the highlighting tool in Adobe Acrobat Pro to highlight anything which is new 
or unfamiliar, and use the annotating tool to add any comments such as the implications of 
new or unfamiliar material for professional learning, pedagogical approaches or resourcing. 

http://syllabus.bos.nsw.edu.au/download/
http://lrrpublic.cli.det.nsw.edu.au/lrrSecure/Sites/LRRView/9222/
http://lrrpublic.cli.det.nsw.edu.au/lrrSecure/Sites/LRRView/9222/
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4. Without access to Adobe Acrobat Pro, participants can use the highlighting tool in Microsoft 
Word along with the DOC version of the syllabus, or they may prefer to highlight and 
annotate a hard copy of the syllabus. 

5. Complete the self and team audits and answer the reflection questions for each. You may 
choose to use the audit spreadsheet tool to complete this section of the course. This facility 
will enable your team to quickly and efficiently collate your individual responses into a single 
team audit. Follow the instructions on page 8. 

6. When completing the Teaching programs/units of work and resources audit, participants 
should focus on one stage only in order to make the audit more manageable. Teams could 
divide this task up amongst individuals or pairs so that all units or teaching programs are 
evaluated. Teachers completing the course individually are encouraged to identify other 
teachers, from the same school or another school, with whom they could operate as a ‘team’ 
for the purpose of this task. 
 
This audit will require you to separate your teaching programs or units into those you will: 
 

• Realign to the new syllabus and add new content as required (i.e. minimal change) 
• Rework, refresh resources and realign to the new syllabus (i.e. significant change) 
• Replace (i.e. complete change). 

 
The audit will then require you to plan how you will improve your school’s teaching programs 
or units of work. 
 

• Which team members will have responsibility for particular aspects of this work? 
• By what date does each part of the work need be completed? 
• What are the budgetary requirements for each part of the work? 

 
7. Allow time for reflection or discussion as appropriate. 
8. A collaborative approach to activities will help to build a collaborative approach to 

implementing the new syllabus in the future. 

Notes 
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Audit spreadsheet tool instructions 
You may choose to use the audit spreadsheet tool to complete the self audit and team audit sections 
of the course.  This facility will enable your team to quickly and efficiently collate your individual 
responses into a single team audit. 

Follow these steps: 

1. Right-click on the relevant link and select ‘Save Target As’.    
2. Save the zipped-folder to your desktop.  

Note: Do not change the name of the folder (or any of its contents) as this will break 
the necessary links and render the tool inoperable.  

 
3. The icon for the zipped-folder looks like this: 

 
Right-click on the zipped-folder icon and select ‘Extract All’. 
4. At the next screen, click ‘Extract’. An unzipped folder by the same name will appear on 

your desktop.    
5. Copy the unzipped-folder to a shared-drive on your school network. (A shared-drive is a 

drive which team members can access files at the same time from different computers.) 
6. Assign each team member one of the ten Self_audit workbooks contained in the 

unzipped-folder. If your team has more than ten members, it will be necessary for some 
participants to work in pairs.   

Note: Please do not move any of the files out of the unzipped-folder as this will break 
the necessary links and render the tool inoperable.  

 
7. The two parts to the self audit (Teaching the new syllabus and Preparing for 

implementation) can be accessed by clicking on the tabs at the bottom-left of the 
workbook. 

 
8. Ask each team member to commence their self audit by typing only their initials in the 

cells that best describe their situation. Remind participants to save their file frequently. 
(If you are working with a partner in the same workbook, separate your initials from your 
partner’s initials with one space). 

9. Open the Team_audit workbook. Each time it is opened, this file will automatically query 
and extract the latest information from the individual workbooks. (The Team_audit 
workbook should display a list of the team members’ initials in the relevant cells). 

10. Print a copy of your team audit by clicking on the ‘File’ tab and selecting ‘Print’.  
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Tab: Plan 
Indicative time: 60 minutes 

What is this tab about?  

This tab involves participants developing a draft action 
plan for implementation of the new syllabus. 

This activity will produce the deliverable for this 
course. 

In particular, participants will: 

• identify particular issues that need to be addressed in relation to syllabus implementation 
• outline the desired outcomes, actions to achieve the outcomes, resources and budget that 

will support actions and milestones that will indicate that outcomes have been achieved 
• provide a timeframe around these actions and identify who will be responsible for particular 

actions    

Delivery 

1. Encourage participants to use the work completed in activities in the Audit tab to inform the 
development of the draft action plan. 

2. A collaborative approach to this task will help to build a collaborative approach to implementing 
the new syllabus in the future. 

3. Allow time for participants to talk through their plan and how it will work. Emphasise that it is a 
draft plan and may be reviewed, particularly after consultation with the Principal and other 
stakeholders.   

Notes 
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Tab: Wrap up  
Indicative time: 10 minutes  

What is this tab about?  

This tab brings the course to a conclusion. 

In particular, participants will: 

• complete a checklist for the parts of the course 
• reflect on what they have learned and what they will do as a result of this learning 
• complete online evaluations of the course 
• learn how they can get accreditation for the course 
• plan future professional learning 

Delivery 

1. Complete the Course completion checklist, Course reflection questions and online evaluation 
forms listed on the Summing-up tab. 

2. Look at the other courses available on the DEC intranet webpage, NSW syllabuses for the 
Australian Curriculum (https://detwww.det.nsw.edu.au/australiancurriculuminnsw) so that 
you can advise participants about other opportunities for professional learning: 

3. Check the requirements for accreditation so that you can provide participants with accurate 
information. 

4. Thank participants for their efforts in this course and their contributions to the professional 
learning of their colleagues. 

Notes 

 

 

 

 

 

 

 

 

 

 

https://detwww.det.nsw.edu.au/australiancurriculuminnsw
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